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Reports

Accelerated Reader reports give you more information about your students’ work 
and your Accelerated Reader classes and teachers.

Renaissance Place and Accelerated Reader Reports
This software includes two types of reports: Renaissance Place and Accelerated 
Reader RP. 

Consolidated Reports
When administrators and teachers click Consolidated Reports A (on the Home 
page, below Dashboards and Reporting), they can generate reports with data from 
more than one Renaissance Place product. For more information, see the 
Renaissance Place Software Manual.

Accelerated Reader Reports
On the Renaissance Place Home page, if you see Accelerated Reader B, click it, 
then click Reports to open the Select Report page. If you have the Accelerated 
Reader 360 Suite, select Independent Reading, then Reports. These reports are 
about your students’ work in Accelerated Reader.

Data about 
Accelerated Reader 
can also be accessed 

in the RP Dashboard. See the 
Renaissance Place Software 
Manual for more information.
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Using Accelerated Reader Reports

Check for Adobe Reader before you Generate Reports
Accelerated Reader uses Adobe Reader to generate reports. When you select 
Accelerated Reader Reports, Accelerated Reader checks for this software. 

1. To find out if Adobe Reader is installed on your computer, do one of the 
following:

a. Before you log in, on the Welcome page click Check Software 
Requirements. 

b. After you have logged in, on your Home page, click Product 
Administration, then Download Supporting Software. 

2. Click Downloads on the left side of the page.

3. Under Third-Party Downloads, in the row for PDF Reader, click Test to find out if 
the program is installed and functioning.

4. If your computer does not have the software, contact the person who manages 
the computers for your school or district to find out if you have the rights 
required to install the supporting software for all users of the computer (not 
just you).

5. If you have these rights, under Third-Party Downloads, in the row for PDF 
Reader click Download. You will go to a knowledge base article with 
instructions for downloading and installing Adobe Reader. 

Printing Accelerated Reader Reports
The level of information included in each report depends on your primary position; 
see page 221 for details. 

1. On the Home page, if you see Accelerated Reader, click it, then click Reports. 

If you have the Accelerated Reader 360 Suite, select Independent Reading, 
then Reports.

2. Click the report category that contains the report you want to generate on the 
Reports page. You can choose from Reading Practice, Vocabulary Practice, 
Literacy Skills, Other Reading, and Quiz Management reports.

3. If necessary, select your school from the School drop-down list. 

Adobe Reader should 
be installed by a user 
who is logged in on the 

computer as an administrator 
or as a member of the 
Administrators group with 
administrative rights; this will 
make the software accessible 
to all users of the computer.

Who Can Do This?
 District Administrator

 District Staff

 School Administrator

 School Staff

 Teachers

Learn more about capabilities 
on page 232.
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4. Click the report name on the Select a Report page. 

5. If the Report Options page opens, choose the custom options you prefer on 
that page. Each report has its own set of options. (If the page doesn’t appear, 
the report doesn’t have custom options; skip ahead to step 6.) After choosing 
the options, click View Report.

A

B

A For many reports, you can choose the students by name or class. 
Use the drop-down list or click one of the links provided.

B Reporting parameter groups let you choose students with 
common traits. For more information, see page 216.
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6. When the report is ready, the report will open in a browser window or a 
separate window.

If it opens in a browser window as shown below, to save or print it, use the 
Adobe Reader buttons (shown below). If you try to use the browser’s print 
function instead, only the top of the page will print. (In Adobe Reader X or XI, 
the Adobe Reader buttons may be hidden until you move the mouse over the 
document or press F8.) 

Don’t use the 
browser’s print 
function. If the report 

opens in a browser window, 
don’t try to print it using the 
browser’s buttons or menus. 
Only the top of the page will 
print.

E

C D

C Click the save button to save the report.

D Click the print button to print the report.

E These options let you customize a report or go back to choose a different one.


