
CLOVIS MUNICIPAL SCHOOLS 
JOB DESCRIPTION 

 
 
Position: Elementary Social Worker  
 
Supervisor: Deputy Director of Student Support Services  
 
General Job Description:  
 

To improve the school performance of students identified as having emotional, social or 
behavioral through evaluation, and provide therapeutic interventions. 
 

 
Essential Duties and Responsibilities: 

1. Demonstrate appropriate skills in working with parents and families. 
2. Demonstrate a broad base of knowledge and training to enable him/her to effectively 

perform job responsibilities. 
3. Demonstrate effective organizational skills. 
4. Assist in the collection of evaluation data (i.e. observation, interview, informed 

assessment) to assist team in identifying individual needs and appropriate services. 
5. Provide direct service to students. Services to be provided may include the following: 

a. Assist in the development of behavioral management plans. 
b. Individual and/or group interventions. 

6. Evaluate and document the progress of students assigned to caseload. 
7. Serve as a consultant to the building level Student Assistance Teams (SAT) as needed. 
8. Participate in in-service training programs. 
9. Assess students for safety, including threatening behavior and suicidal ideation. 
10. Documentation to be submitted 10 business days from the completion of service. 
11. Provide individual and group crisis intervention services; information on social, emotional, 

and behavioral issues; provide student support and encouragement. 
12. Promote student success through support of parents and families as needed. 
13. Consult and collaborate with building administrators, and school based professionals to 

interpret student social/emotional needs, assist with behavioral management, serve as 
resource for school staff, including involvement in staff meetings, workshops, presenting 
in-service programs, etc. 

14. Establish and maintain working relationships with community service providers, use 
community services to assess and provide for the needs of students and families. 

15. Maintain professional skills through consultation, in-service activities; and awareness of 
cultural diversity; and maintain confidentiality. 

16. Provide crisis intervention services when necessary. 
17. Serve as an advocate for the students assigned to caseload. 
18. Maintain confidentiality with sensitive matters. 
19. Be flexible and able to prioritize tasks and maintain accurate and detailed records. 
20. May be required to perform other related duties/functions as assigned by your supervisor. 

 
 

Additional Duties and Responsibilities: 
1. Work cooperatively with colleagues, supervisors, and administration. 
2. Demonstrate ethical behavior. 
3. Engage in self-development. 
4. Follow district policies and administrative rules and regulations. 
5. Maintain behavior appropriately to performing and accomplishing assigned duties. 
6. Know what to do to successfully complete assigned work. 



7. Project an all over concern for personal appearance as it relates to job performance. 
8. Contribute to the welfare and effectiveness of the Administration office by adhering to 

high ethical standards of performance and interpersonal relationships. 
9. Data entry and handling of incoming records. 
10. Perform the usual office routines and practices associated with an office including, but 

not limited to: answering telephones, filing, typing, maintaining/updating forms, faxing, 
scanning, and copying materials. 

 
 

Qualifications: 
 

1. Bachelor of Social Work required. Master's degree preferred. 
2. Current license with the New Mexico State Education Department Social Worker license. 
3. Must hold a current Social Worker Board of Examiners license which has to be renewed as required                 

by state regulations. 
4. Must hold a Valid Driver's license and Car Insurance and travel from site to site. 

 
 
Physical Requirements: 
 

Sitting, standing, lifting and carrying (up to 50 pounds), reaching, squatting, climbing stairs, kneeling,              
fingering or otherwise working with fingers, and moving light furniture may be required. 
 
 

Safety and Health: 
 
Knowledge of universal hygiene precautions. 

 
  
Equipment/Material Handled: 
 

Must know how to properly operate or be willing to learn to operate all multimedia equipment                
including current technology. 

 
Work Environment: 
 

Must be able to work within various degrees of noise, temperature, and air quality. Interruptions of                
work are routine. Flexibility and patience are required. Must be self-motivated and able to complete               
job assignment without direct supervision. After hour work may be required. Must be able to work                
under stressful conditions. 

 
Terms of Employment: 
 

Salary and work year to be established by the Board. 
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